
3. Dates of Series 

Eatliesl Latest 

1979 I Present 

I .  Record Series Description 

Documents relating to: 

This file c o n t a ~ u m h  and ritle, if my): 
Attach samples of the file. 

Administration of the Authority's BUS and Rail Fare Collection system. 

9. Records Series Title lfollolowsd by ti& used in off& if different) 

Bus and Rail Fare Collection Report$ File 

lncludsdare The following reports: Bag Audits, Bus-to-Rail Transfer Schedule for Encoding 
Machine, Bus-to-Rail Transfers Encoded and Recycled, Coin Bag Pick-Up Delivery Record, 
Employees Passes Consignment/Receipt, Gate Registrar Readings, Key Sign-Out Fork. 
Rail Transfer Delivery Consignment/Receipt, Rail System Patronage Report, Station Patronage 
Report, Special Passes Consignment/Receipt, Transcard Consignment/Receipt, Transfer Rolls 
Control Sheet, and Vault Contrrol Sheets. 

Fde IS arrenged. File is arranged : alphabetically by report title, by fiscal year. 

. Monthlv Reference Rate 

One to six  months old 

twenty-live months and older 

Annual Rate of Accumulation of Records 

How often are records referred to whtch are. 

. Seven to twelve months old ; Thirteen to twmtv-four month old 
I - f '  

_I__ ~ 2-: . . ~. . .  
* 

Letter-size drawers 7; Legahize drawers - ;Shelves ;Other (specify) 

3012 13/76] t ,% 



---;------- II --__. -- - .. - .~ ~ 

andlor rocordad in a rummar 

a. State Law d. Auditperiy 

b. Statute of limitation e. Administrati- need 
1. Federal retention instructions 

Attach copy or sxcqrt of laws or rsgulationr. Explain administra1ivc d. ., 

. :  '. 

I_- then. 

u Other lSpstifyl 

.~ 


